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Introduction 
 
Beginning November 3, 2009 NCJUA and NCIUA will begin to beta test 
Phase I of our On-Line Declarations feature with our Dynamic Web 
Producers. 
 
This feature will allow the capability of viewing policy declarations and 
policy bills on-line.  With one click you will be able to view all declarations 
and bills that are associated with the requested policy number. You can 
print, save or email the declarations or bills. 
 
The only requirement to use this feature is you must have a producer code 
and a producer authorization code for our Dynamic Web.  
 
We will beta test this feature until December 31, 2009, so please provide us 
with feedback on your experiences and suggestions on the On – Line 
Declaration feature. 
 
Declarations and bills from the “current” process date back to October 26, 
2009 is available for viewing through the On – Line Declaration feature. We 
will continue to add later dates to the database until there is three years 
worth of data. The available dates will be updated daily in this document.  
Note:   When using the On-Line Declaration screens, you will need to use 
your back or forward button in order to navigate between screens.  The 
screens will open in an independent window. 
 
For Technical Support or Questions on this new feature, please contact: 

 
Alicia Shytle 

(919) 821-1299 Ext. 4500 
(800)662-7048 Ext. 4500 
alicia.shytle@ncjua.com 

 
or 
 

Alex Regan  
(919) 821-1299 Ext. 4503 
(800)662-7048 Ext. 4503 
alex.regan@ncjua.com 
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User’s Guide for On - Line Declarations 

 
 
Go to our web page at http://www.ncjua-nciua.org/ 
 
 
Click the “Producer Login” link on the home screen 
 
Login with your Producer Code and Producer Authorization Code 
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Click the “Policy Inquiry” link 
 

 
Enter the desired policy number and click “Submit Inquiry” button 
 

 
 

Once the inquiry screen is populated - click the “View All Reports for this 
Policy” button 
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Search by the desired fields  
Click Search 

 
Note:   The Process date is pre filled.   This is the date that we have data available.   
This date will change daily as we get more documents available for viewing. 
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Select Document Type desired 
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Your report will be displayed as a pdf file.   As a PDF file you can print, 
save, email and review these documents as needed. 
 
 
  
 

 


